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[IpoTokon Ned4 ot 28.03.2021

IMosoxenne
0 nopsiike 06padoTKU U o0ecneyeHNH 0e30MACHOCTH MEePCOHAIBHBIX JAHHBIX

1. O0uue moJ10:KeHUs
1.1. Hacrosimiee [lonoxenue pazpaboTaHo B LEJSX 3alUThI IEPCOHATBHBIX JaHHBIX PAOOTHUKOB
MB/IOY «ICOB Ne 24» r. YcuHCKa OT HECAaHKLIMOHUPOBAHHOTO JJOCTYIIA.
1.2. Hacrosmee Ilonoxenue pa3paboTaHo B COOTBETCTBHM ¢ TpeboBanmsimu TK PO,
®enepanbHoro 3akoHa ot 27.07.2006 N 152-®3 "O nepcoHalbHBIX JaHHBIX" U ONpeAesseT
0COOEHHOCTH 00paObOTKH MEPCOHATBHBIX JaHHBIX PaOOTHHKA.
1.3. Coop, XxpaHEeHHE, HCIIOJIE30BAHNE U PACTIPOCTPAHEHUE HH(POPMAITUN O YACTHOW KU3HU JIUIA
0e3 MHCHbMEHHOrO €ro corjacusi He Jomyckatorca. llepcoHanbHble MaHHBIE OTHOCSTCS K
Kareropuu KoHpUACHIHAThHOW nHpopMammu. PexxuM KOH(UIECHITMAIBHOCTH MEPCOHATBHBIX
JAHHBIX CHUMAETCS B CIy4yasx 00€3IMYMBAHUS WIHM MO UCTEUEHUU 75-TIETHETO CPOKa XPaHECHHS,
€CJIM HTHOE HE OTPEICTICHO 3aKOHOM.
1.4. JIomKHOCTHBIE TUIA, B OOS3aHHOCTh KOTOPBIX BXOAMUT BEACHHUE MEPCOHATBHBIX JTaHHBIX
COTPYAHHUKOB, 00513aHBI 00ECIEYUTh KaKIOMY BO3MOXKHOCTh O3HAKOMJIEHHUS C JOKYMEHTAMH U
MaTepuaiaMH, HEMOCPEIACTBEHHO 3aTParvBaloOIIMMU €ro IpaBa U CBOOOABI, €CU HHOE He
MPEAYCMOTPEHO 3aKOHOM.
1.5. IlepconanbHble JAHHBIE HE MOTYT OBITh UCIIOJIb30BAHBI B IIEJISAX:
- IPUYUHEHHUS UMYIIIECTBEHHOTO U MOPAJILHOTO Bpeja rpakiaHam;
- 3aTpyIHEHUS peaju3aluu npas u cBoOoa rpaxaan Poccuiickoit deneparuu.
1.6. Orpannuenne mnpaB TpaxaaH Poccuiickoit denepanin Ha OCHOBE HCIOIB30BAHUS
uHpopMaluu 00 HX COIMAIBHOM IPOUCXOXKICHHH, O PACOBOM, HAIMOHATBHOM, S3BIKOBOH,
pEIMTMO3HON M MAPTUMHON NPHUHAIJICKHOCTH 3alpelleHO W KapaeTcsi B COOTBETCTBUU C
JIEMCTBYIOIIMM 3aKOHOATEIbCTBOM.
1.7. KOpunnueckue u (QPuU3MUECKHE JHIA, B COOTBETCTBHM CO CBOMMH IOJHOMOYMSIMHU
Blajaeomuye uHpopMalmel o TrpakaaHax, NOTy4arollie | HCIONb3YIONue €€, HECyT
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu 3a HapylIeHHE
peKHUMa 3alUThI, 00PaOOTKH U MOPSIIKA UCIIOIb30BaHUs ATON HHGOPMAIUH.
1.8. HempaBoMepHOCTh NE€ATETHHOCTH OPTaHOB TOCYAApCTBEHHOW BIACTH M OpPraHU3AIMM IO
cOOpy MEepPCOHANBHBIX JaHHBIX MOXKET ObITh YCTAHOBIIEHA B CYAEOHOM MOPSIKE MO TpeOOBaHUIO
CcyOBEKTOB COTIACHO 3aKoHOaTenscTBa Poccuiickoit deneparumn.
1.9. Hacrosmee Ilonoxenue yreepxaaercs 3asenytomiuM MBJIOY «JICOB Ne 24» r. Ycuncka
U SBISETCS OOS3aTENBHBIM JUISl UCIIOJTHEHUS BCEMH COTPYAHUKAMH, UMEIOIIUMH JOCTYI K
MEPCOHANILHBIM JaHHBIM COTPY/IHUKA.

2. IlepedyeHb JOKYMEHTOB M CBeICHUI1, COAEPKAIMX MEPCOHAIbHbIE IaHHbIC PA0OTHHKA
2.1. B cootBerctBuu ¢ TK P®, nokansHpiMu HOpMaTuBHBIMU akTaMu MBJIOY «JICOB Ne 24»
r. YCWHCKa JMII0, TOCTynaromee Ha paboTy, MpPeabsABIICT padOTOAATENI0 CIEIYIONINe
JIOKYMEHTBI, COAACpIKaIUE €r0 NEPCOHANIbHbIE JaHHBIE:

- MacnopT WJIA HWHOW JOKYMEHT, YJOCTOBEPSAIOUIMNA JUYHOCTh, COJACPKAIIMA CBEICHUS O
MACTOPTHBIX JAHHBIX paOOTHUKA, CBEIACHHMS O MECTE pETUCTpaluu (MecTe >KUTENIbCTBA),
CBEJICHHS O CEMEWHOM ITOJI0KECHHU,

- TPYJOBYIO KHIDKKY, COJIEPIKAIIYIO JaHHBIE O TPYAOBOH JeATeIbHOCTH PaOOTHHKA;



- CTpaxoBOE€ CBHJETEIBCTBO TOCYAAPCTBEHHOTO MEHCHOHHOTO CTPAaxOBaHMs, COJEprKalliee
CBEJICHUS O HOMEPE U CEPUU CTPAXOBOTO CBUJICTEIILCTBA,
- CBHUJETEIbCTBO O TOCTAHOBKE Ha YYeT B HAJOTOBOM OpraHe, cojepikallee CBeIeHUs 00
UACHTU(DHUKAITMOHHOM HOMEPE HAIOTOIIATEebIINKA;
- IOKYMEHTBI BOMHCKOTO y4yeTa, COZlepKalllie CBeIEHUsI O BOMHCKOM y4eTe BOCHHOOOS3aHHbBIX U
JIVILL, TIOJJICKAIMX MPU3BIBY HA BOCHHYIO CITYXO0Y;
- JOKYMEHT 00 00pa3oBaHuU, O KBATM(PHUKAIMHU WM O HAJUYUM CHELHMATbHBIX 3HAHUM WM
CIEIMAILHOM MOATOTOBKH, COIEPIKAIUI CBEICHUS 00 00pa3oBaHUU, MPOPECCUN.
2.2. B nepeueHb JOKyMEHTOB U CBEJICHUH, COJEpKAINX MEPCOHANIbHBIE JaHHbIE, BKIIOYAIOTCS:
- TPYZAOBOM JOTrOBODP;
- CBEJICHUS O COCTOSIHUU 37I0POBbS;
- CBeJIeHUs 00 UMYIIECTBE;
- aHKETHBIE U MAaCIOPTHBIC JaHHbIE;
- CBe/ICHUs 0 3apabOTHOM 1U1aTe;
- ceMeiiHOoe, COLIMATIbHOE, UMYIIIECTBEHHOE MOJI0KEHHUE;
- 00pa3oBaHue;
- Ipyrast uopmanus.
3. IloHsiTHE M COCTAB NMEPCOHAIBbHBIX TAHHBIX

[lepconanbHble TaHHBIE paboTHHMKA - WHOpMalus, HEOOXoauMas padOTOAATEN0 B CBSI3U C
TPYZOBBIMU OTHOLICHHUSMH M KacaloUIasics KOHKPETHOTO pabOTHHUKA.
3.1. CocTaB nepcOHAIbHBIX TAHHBIX PA0OTHHUKA:
- aHKETHBIE U OMoTpaduuecKue JaHHbIC,
- 00pa3oBaHue;
- CBEJICHUS O TPYIOBOM H OOIIIEM CTaxe;
- CBEJICHUS O COCTAaBE CEMbHU;
- IACTIOPTHBIE JAHHBIC;
- CBEJICHUSI O BOMHCKOM Y4€Te;
- CBE/ICHUS O 3apabOTHOM TUIaTe COTPYIHUKA;
- CBEJICHUS O COLMANIbHBIX JIbIOTAX;
- CHICTIMATIbHOCTb;
- 3aHMMaeMas JJOJKHOCTb;
- HAJIM4YUE CyIUMOCTEH;
- aJlpec MeCTa XKHUTEIbCTBA, HOMEP AOMAILHEro TenedoHa;
- MeCTO paboTHI MWK Y4€Obl YWICHOB CEMbH U POJICTBEHHUKOB;
- coJiepKaHue TPYJOBOI'0 I0r0BOPa;
- COCTaB JIEKIJIApUPYEMbIX CBEACHUH O HATMYNU MaTepUAIbHBIX IIECHHOCTEH;
- coJIepXKaHue JIeKIapaliy, 01aBaeMoil B HAJIOTOBYIO HHCIEKIIHIO;
- IOJUTMHHUKY M KOIIMH MTPUKA30B M0 JUYHOMY COCTaBY;
- TNYHBIE JIea U TPYAOBbIE KHUKKU COTPYIHHKOB;
- Jena, coaep)Kallue MaTepHuajbl 110 TMOBBIIICHUI0 KBATH(PUKAIUU W TIEPETIOATOTOBKE
COTPY/AHUKOB, X aTTECTAIlUH, CITY>)KEOHBIM paccie0BaHUsIM;
- KOIIMH OTYETOB, HAIIPABIISIEMBIE B OPTaHbl CTATHCTHKH.
3.2. JlaHHbBIE TOKYMEHTHI SIBISIOTCA KOH(QUACHIUATHHBIMU, XOTS, YUYUTHIBas UX MAcCCOBOCTh U
€IMHOE MECTO O0OpabOTKM W XpaHEHHWs, COOTBETCTBYIOIIMN TpU( OTrpaHWYCHUS HAa HUX HE
CTaBUTCS.

4. TpeGoBaHusi Mo 00padoTKe NMEPCOHAIBHBIX JAHHBIX PA0OTHUKOB
4.1. B mensax obecriedeHust mpaB U cBOOOJ 4YeloBeKa M TpaKAaHWHA paboTodaTenb M €ro
MpeJCTaBUTENIM TNpU 00pabOTKE MEpPCOHANbHBIX JAaHHBIX pabOTHUKAa 00s3aHbl COOIIOIATH
cieAyromume oomue TpeboBaHms:
- 00paboTKa TEePCOHANBHBIX JaHHBIX PAOOTHUKA MOXKET OCYIIECTBISTHCS HCKIIOUYUTEIHHO B
Hensax odecredeHns: coOII0AeHUs 3aKOHOB M MHBIX HOPMAaTHBHBIX NPABOBBIX aKTOB, COACUCTBUS
pabOTHHUKAM B TPYAOYCTPOUCTBE, 0OYIECHUHN U MPOABMKCHHUH IO CIIYKO€, 00eCTICUeHUS JINIHON
0e30macHOCTH pabOTHUKOB, KOHTPOJIA KOJMYECTBA M KadyecTBa BBIMOJHAEMON pabOThl U
o0ecTieYeHnst COXpaHHOCTH UMYIIECTBA;



- Mpu omnpeneleHUd oObeMa W CcoAepKaHUs, 00padaThIBAEMBIX IMEPCOHATBHBIX JaHHBIX
paboTHHKa paboTonaTens NOJKEeH pykoBoacTBoBaThcst Koncturymmeir PO, TK PO u unbMH
benepalbHBIMUA 3aKOHAMU;
- BCE MEePCOHANIbHBIC JaHHBIE PA0OTHHKA CJIeIyeT MOoIy4aTh Y HEr0 CaMoro.
4.2. Ecnu nepcoHabHbIE JaHHbIE PAOOTHUKA, BO3MOXKHO, ITOJIyYUTh TOJIBKO Y TPEThEH CTOPOHBI,
TO PaOOTHUK JIOJKEH OBITh yBEJOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh MOJIY4EHO
nUCbMEHHOE cornacue. PaboronaTens 10JKEH COOOIUTh paOOTHUKY O LIEJSIX, IPEANoIaraeéMblx
UCTOYHHKAX U crI0co0axX MOJTyYEeHHUsI IEPCOHATBHBIX JAHHBIX, a TAK)KE O XapaKTepe MOAIEKAIINX
IOJYYEHUIO TMEPCOHAIBHBIX JAHHBIX W IOCIEACTBUSAX OTKa3a pabOTHHMKA AaTh IMUCbMEHHOE
COIJIacH€ Ha UX IOJIyYEHHUE.
4.3. Paboronmatenr He HMMeeT IpaBa IOJydyaTb M 00paOaThIBaTh IME€PCOHAIBHBIE JaHHBIE
pabOTHUKA O €ro MOJMTUYECKHUX, PEIUTHO3HBIX M WHBIX YOSKICHMAX W YaCTHOH XU3HH. B
Cllyyasix, HEOCPEJCTBEHHO CBA3aHHBIX C BOIIPOCAMM TPYAOBBIX OTHOILEHHH, B COOTBETCTBUU CO
cT. 24 Koncruryuuu PO paboTtomarens BmpaBe MOiXydaTh U 00pabaThiBaTh JaHHBIE O YaCTHOMN
KHU3HU paOOTHUKA TOJIBKO C €0 IMCHbMEHHOI'O COTJIACHSL.
4.4. Paboronmatens He HMeEET IpaBa IMOJydyaTh M 00palOaThIBaTh IMEPCOHAIBHBIC JTaHHBIC
pabOTHHKAa O €ro WIEHCTBE B OOILNECTBEHHbIX OOBEIAMHEHMSX WIH €ro mnpoQCcor3HOM
JeSITeILHOCTH, 33 HCKIIFOYCHHUEM CITy4YaeB, IPEyCMOTPEHHBIX (eiepaIbHbIM 3aKOHOM.
4.5. Ilpn NpUHATHN PELIeHUH, 3aTparuBarolIuX MHTEpechl paboTHUKA, paboToaaTeNb HE UMEET
IpaBa OCHOBBIBATHCS HA IEPCOHANBHBIX JAHHBIX PAaOOTHHKA, MOJYYCHHBIX HCKIIOUUTEIHHO B
pe3yibTare UX aBTOMAaTU3UPOBAHHON 0OPaOOTKU HIIU 3JIEKTPOHHOT'O MOJTYyYESHHUS.
4.6. 3amuTa nepcoHalbHBIX JAHHBIX PaOOTHHKA OT HENPABOMEPHOIO MX HMCIOJIb30BAaHUS WU
yTpaTbl JOJDKHA ObITh obecriedeHa paloTojaresnieM 3a CYEeT CBOMX CpEJACTB, B IOpPSIKE,
YCTAHOBJICHHOM (pe/IepaIbHBIM 3aKOHOM.
4.7. PaGOTHUKHU U UX NPEACTABUTEIH JOJIKHBI ObITh 03HAKOMJICHBI I10J] POCIUCH C JOKYMEHTaMHU
OpraHu3aliy, YCTAHABIMBAOIIUMHE TOPSIOK 00pabOTKH NEepCOHANBHBIX JaHHBIX PaOOTHHKOB, a
Takke 00 MX MpaBax U 00S3aHHOCTSIX B ATOW 00JIacTH.

5. O6s13aHHOCTH Pa0OTHUKA
5.1. PaGoTHuk 006s13aH:
5.1.1. IlepemaBath paboTomaTento WJIA €ro MPEACTABUTEII0 KOMIUIEKC JIOCTOBEPHBIX,
JIOKYMEHTHPOBAaHHBIX [IEPCOHAIBHBIX JAHHBIX, COCTAB KOTOPbIX ycTaHoBiIeH TK PO.
5.1.2. CBoeBpeMeHHO co00IaTh paboToAATEN0 00 U3MEHEHNUN CBOMX MEPCOHATBHBIX JaHHBIX.

6. IlpaBa padoTHuKa

6.1. PaGoTHHMK UMeeT paBo:
- TOJy4eHus TMOJHOW MH(OpMAMM O CBOMX TEPCOHAIBHBIX JaHHBIX M 00paboTke
NEPCOHATBHBIX JAHHBIX;
- JIOCTyHa K CBOMM MEAMIMHCKUM JIaHHBIM C HOMOIIBI0 MEIUIIMHCKOIO CIEHATUCTa MO €ro
BBIOODY;
- TpeOoBaTh 00 HUCKIIOUEHHM WM HCHPABICHUU HEBEPHBIX WJIM HEIMOJHBIX MEPCOHAIBHBIX
JAHHBIX, a TaKXKe JaHHbIX, 00paboTaHHBIX ¢ HapymeHueM TpeboBanuit TK P® u Hacrosiero
[Tonoxenus;
- 3a8BUTh B TMHCBMEHHOW (OpPME O CBOEM HECOTJIACHU C COOTBETCTBYIOUIMM OOOCHOBAHHEM
TAKOT0 HECOTJIacUs B Cllyyae OTKa3za paboToJaTessl UCKIIOYUTh WIM WCHPAaBUTh MEPCOHANIbHBIE
JTaHHBIE pa0OTHUKA;
- JIOTIOJIHUTH 3asiBIEHHEM, BBIPAXKAIOIIUM €ro COOCTBEHHYIO TOYKY 3pEHHS, NEepCOHAJIbHbIE
JTAaHHBIE OIICHOYHOTO XapaKTepa;
- TpeboBaTh 00 H3BEUIEHWU paboTojaTreseM BCEX JIML, KOTOPHIM paHee OBbLIM COOOIICHBI
HEBEpHBIC WJIM HETIOJIHBIE TIEPCOHAIBHBIC JaHHBIE Pa0OTHUKA, 000 BCEX MPOU3BEIECHHBIX B HUX
UCKJTIOUEHUSIX, UCTIPABIICHUSIX HITU JIOTIOJIHEHUSX;
- cBOOOMHOTO OEcIIaTHOTO JOCTyNma K CBOMM II€PCOHAIBHBIM JIaHHBIM, BKIJIIOUYAs MPaBO Ha
NOJydeHHe KOmuil r000i 3amucu, conaepkalieil MepcoHajJbHbIE IaHHBIE, 3a HCKIIOUYCHHEM
CIIydaeB, MPeTyCMOTPEHHBIX (heepabHbIM 3aKOHOM;
- OTIPENIENATh CBOUX MPEICTaBUTENCH IS 3aIUThl CBOUX MEPCOHABHBIX TaHHBIX.
6.2. PaGoTHUK He OJKEH OTKA3bIBAaThCS OT CBOMX IIPAaB HAa COXPAHEHHUE U 3aIIUTY TalHBI.



7. Coop, 00padoTKa U XpaHeHHE MEePCOHAIbHBIX TaHHBIX
7.1. IlopsA0K MOJIy4YeHHs] NEPCOHATbHBIX JaHHBIX:
7.1.1. Bce mnepcoHalbHBIC AaHHBIE PaOOTHHMKA CIEAyeT TMoay4daTh y Hero camoro. Ecmm
NEepCOHANbHbIE JaHHBbIE PA0OTHUKAa BO3MOXHO MOJYYHTH TOJBKO Yy TpPEThEHl CTOPOHBI, TO
pabOTHUK JOJDKEH OBITh YBEIOMIJIEH 00 3TOM 3apaHee U OT HEro JODKHO OBbITh MOJYy4YeHO
NUCbMEHHOE cornacue. PaboTonaTens J0KEH COOOIUTh paOOTHHUKY O LIEJSIX, MPEANoIaraeéMbIX
MCTOYHUKAX U CIIOCO0ax MOJIy4eHUsl IEPCOHANBHBIX JAHHBIX, a TAKXKE O XapaKTepe MoJIekKaIIuX
MOJYYCHUIO TEPCOHAIBHBIX JAHHBIX W IOCIEACTBUSX OTKa3a pabOTHHMKA JaTh HMUCHMEHHOE
corjacue Ha UX MOJIyuyeHue.
7.1.2. PaboronmaTens He HMMEET MpaBa IOJy4aTh M 00pabaThiBaTh MEPCOHAJBHBIC JaHHBIC
paboOTHUKA O €ro MOJUTUYECKUX, PEITUTHMO3HBIX U HMHBIX YOEXKIEHUAX M YacTHOM >Xu3HU. B
CIIy4asiX, HEIIOCPEACTBEHHO CBS3aHHBIX C BOIIPOCAMU TPYAOBBIX OTHOLIEHUH, B COOTBETCTBUU CO
ct. 24 Konctutyuun PO paboromarens BIpaBe MmoydaTh U 00padaThIBaTh JaHHBIE O YaCTHOM
KHU3HU paOOTHUKA TOJBKO C €0 MUCHbMEHHOTO COTJIACHS.
7.1.3. Paboromarenh He HMMeeT MpaBa MOJydyaTb U 00pabaTbiBaTh IEpPCOHAJIbHbIC TaHHBIE
pabOTHMKAa O €ro WIGHCTBE B OOIIECTBEHHBIX OOBEIMHEHUAX WU €ro Mpodcor3Hon
NEeSITEIbHOCTH, 32 UCKIIIOYEHHEM CITy4YaeB, MPEAYyCMOTPEHHBIX (efepatbHbIM 3aKOHOM.
7.2. O6padoTka, neperaya u XpaHeHHe NEPCOHAIbHBIX JAHHBIX Pa0OTHHKA:
7.2.1. OOpaboTka mMepCOHANBHBIX JAHHBIX pPAaOOTHMKA - TIONy4YeHHUE, XpaHEHHe,
KOMOMHUpOBaHME, Tepenaya WiId JT00e Ipyroe HCIOJIb30BAaHHE MEPCOHATBHBIX JIaHHBIX
pabOTHHKA.
7.2.2. Kpyr nu1, TOMyIICHHBIX K padoTe C IOKYMEHTaMH, COJCPIKAIIIMMHU MTEPCOHATBHbBIC TaHHBIC
paboTHUKOB, onpenensiercs npukazom 3aeayoimero MBJI0OY «ICOB Ne 24 r. Ycuncka.
7.2.3. K o0paboTke, mepenade U XpaHCHHIO MEPCOHANBHBIX JaHHBIX PaOOTHHKAa MOTYT HMETh
JOCTYN COTPYAHUKH OyXTalTepHH, CeKpeTapb-CTeHOTpaduCT.
7.3. Ilpu nepegaye nepcoHAJbHBIX JAHHBIX Pa0OTHUKA padoToaaTelb 10J:KeH CO0JII0AaTh
cjeaywuue Tped0OBaHUA:
- He cO00IIaTh MePCOHANIbHBIC JaHHBIE pA0OTHHUKA TPEThel CTOPOHE 0e3 MMCEMEHHOTO COTJIACHS
paboTHMKA, 32 UCKIIOYEHHEM CIIydaeB, KOTJa 3TO HEOOXOAMMO B LEJSIX MHpeaylnpekIeHUs
yIpO3bl JKU3HA U 3JI0POBBIO Pa0OTHHUKA, a TAK)KE B CIy4asx, YCTAHOBJICHHBIX ()enepaibHBIM
3aKOHOM;
- HE cOo00IIaTh EPCOHANIbHBIE TaHHbIE pa0OTHHKA B KOMMEPUYECKHUX LIENAX 0€3 ero MMCbMEHHOTO
COIJIaCHs;
- IPEaYNPEANUTD JIUL, MOJIYYalolUX NePCOHANIbHBIE JaHHbIE PA0OTHHUKA, O TOM, YTO 3TH JIaHHBIE
MOTYT OBITh MCIIOJIb30BaHbI JIUIIb B LENSX, U1 KOTOPBIX OHU COOOIIEHBI, U TPeOOBaTh OT 3TUX
JIUI] TIOATBEPKJIEHUSI TOTO, YTO 3TO MpaBWJIO coOMIoeHo. Jluna, mosyyaronue nepcoHaibHble
JTaHHble pabOTHHKA, 00s3aHbI COOIIOAATE PEKUM CEKPETHOCTH (KOH(HASHIIMAIbHOCTH). JlaHHOe
M0JIO’KEHHE HE paclpocTpaHsieTcsl Ha 0OMEH NepPCOHANbHBIMU JaHHBIMU PAOOTHUKOB B MOPSIZIKE,
YCTAHOBJICHHOM (pe/iepaibHbIMK 3aKOHAMH;
- paspemiaTtb JOCTYyl K TI€PCOHAJIBHBIM JI@HHBIM pAaOOTHUKOB TOJBKO CHELHAIBHO
YIIOJTHOMOYEHHBIM JIMLAM, IIPY 3TOM YKa3aHHbBIE JIMLA JOJLKHBI MMETh MIPAaBO I0JIy4aTh TOJIBKO
T€ MEepPCOHAIbHbIE JaHHbIE PaOOTHHKA, KOTOPbIE HEOOXOJUMBI ISl BBIMOJIHEHHUS] KOHKPETHBIX
yHKIHM;
- HEe 3ampammMBaTh HWH(OPMALMIO O COCTOSHUM 3J0pPOBbsi paOOTHUKA, 332 UCKIIOYEHHEM TeX
CBEJIEHUI, KOTOpbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIMIOJTHEHUS! PAOOTHUKOM TPYJIOBOM
yHKIHY;
- IepelaBaTh IE€PCOHAJbHBIC JaHHBIE PAOOTHUKA MPEACTABUTENIAM pPAOOTHUKA B MOPSJKE,
ycraHoBieHHOM TK P®, u orpanuuuBath 3Ty HMH(GOPMAILMIO TOJBKO TEMH IE€PCOHAIbHBIMU
JTAHHBIMHM paOOTHUKA, KOTOPbIE HEOOXOIMUMBI JJISi BHITOJHEHUS YKa3aHHBIMH IMPEJICTABUTEISIMU
uX QpyHKUIUH.
7.4. Ilepenaua NepCcOHANbHBIX JAaHHBIX OT JEp)KaTelsl WIM €ro NPEeACTABUTENCH BHEIIHEMY
MOTPEOUTEII0 MOXKET JOMYCKaThbCsl B MUHUMAIIbHBIX 00bEMax U TOJBKO B IIENISX BBIOJHEHUS
3aJa4, COOTBETCTBYIOUINX OOBEKTUBHOM MPUUYMHE cOOpa 3TUX JaHHBIX.



7.5. Bce mepsl KOHPUACHIMATBHOCTH TIpU cOope, 0O0paboTKe W XPaHCHHH TEPCOHATBHBIX
JAHHBIX COTPYIHUKA PACIPOCTPAHSIIOTCS Kak Ha OyMaxHble, TaK W Ha JJICKTPOHHBIC
(aBTOMaTH3UPOBAHHBIE) HOCUTETH HH(GOPMAITHH.
7.6. He pomyckaeTcss OTBedaTh Ha BOIIPOCHI, CBSI3aHHBIE C Tepenadyeld MepCcOHaIbLHON
uHpopmanuu 1o tenedony win daxcy.
7.7. C paOOTHUKaMHU, OTBETCTBEHHBIMH 32 XPAaHEHHE INEPCOHAIBHBIX JAaHHBIX, a TaKXKe C
paboOTHUKaMH, BIAJCIOUIUMU TEPCOHANBHBIMU JIaHHBIMM B CHJy CBOMX JIOJDKHOCTHBIX
oOs3aHHOCTEH, 3aKiarodaroTcss CorameHuss O HEepasIJIalleHWHM IEePCOHAIbHBIX  JIaHHBIX
pabotHukoB (IIpunoxenue 1) Dx3zemisp CornameHust XpaHUTCS B OTJIENE KaJIPOB.
7.8. ABTomMartu3mpoBaHHas 00paboTKa W XpaHEHHE MEPCOHAIBHBIX JAaHHBIX pPaOOTHUKOB
JOIYCKAIOTCA TOJIBKO TIOCJ€ BBIOJIHEHUS BCEX OCHOBHBIX MEpONPUATUN MO 3alluTe
uHpOpMaLnH.
7.9. IlomemieHusi, B KOTOPHIX XpaHATCS IMEPCOHANbHBIC JaHHbIE PAOOTHUKOB, JOJKHBI OBITH
000pyI0BaHBI HA/ICKHBIMH 3aMKaMH U CUTHAJIM3AIMel Ha BCKPHITHE TIOMEILICHHIA.
7.10. ITometenus B pabouee Bpemsi IPU OTCYTCTBUU B HUX paOOTHUKOB OT/ieja KaJApOB AOKHBI
OBITb 3aKPBITHI.
7.11. IlpoBenenue yOOpKH MOMEUICHHS JOKHO MPOU3BOIUTHCS B MPHUCYTCTBUH PaOOTHHUKOB
OTJIeNa KaJIpoB.

8. locTyn K nepcoHAIbHBIM JAHHBIM PAa00THUKA
8.1. [IpaBo AocTyNa K MepCOHAIBHBIM JAHHBIM PA0OTHHKA UMEIOT:
- 3aBeayrouiit MBJIOVY «/ICOB Ne 24 r. Ycuncka
- caM paOOTHHK, HOCUTEIb JTAHHBIX;
- JIpyrue COTPYAHUKH AETCKOTO Cajia, KOTOpble UMEIOT OOCTYN K MEePCOHAIBHBIM JaHHBIM
paboTHHKA TOJIBKO ¢ MMCBMEHHOTO COTJIACHS CAMOTO Pa0OTHUKA, HOCUTEIS JaHHBIX.
8.2. BHemnuii 1ocrym.
8.2.1. K umciay MaccoBbIX TOTpeOUTENCH MEePCOHANBHBIX NaHHBIX BHE OY MOXXHO OTHECTH
roCcy/apCTBEHHbIE M HETOCYAAPCTBEHHBIEC (DYHKIIMOHAIBHBIE CTPYKTYPHI:
- HAJIOTOBBIE MHCIICKITUH;
- IPaBOOXPAHUTENbHbBIE OPTraHbl;
- OpraHbl CTATUCTHKHY;
- CTPaxOBBIEC ar€HTCTBA;
- BOCHKOMATHI;
- OpraHbl COLMAIBHOTO CTPAXOBAHUS;
- IEHCUOHHbIE (POH/IBI;
- IO/Ipa3/IeIeHUs] MyHHUIIUITAbHBIX OPTaHOB yIIPaBJICHHUS.
8.2.2. Han30pHO-KOHTPOJIbHBIE OpraHbl UMEIOT JIOCTYI K MH(GOpPMallMU TOJBKO B cepe CBOE
KOMIIETEHIIHH.
8.2.3. Opranuzanuu, B KOTOPbIE COTPYIHUK MOXKET OCYIIECTBIIATh NMEPEUUCICHUS JICHEKHBIX
CpeACTB (CTpaxoBble KOMIIAHUHU, HETOCYIapCTBEHHbIE TICHCUOHHBIE (POH/IBI, OJ1arOTBOPUTEIbHBIE
OpraHu3alliy, KPEAUTHBIE YUPEKACHUS), MOTYT IOJYYUTh JOCTYN K TEPCOHAIBHBIM IaHHBIM
pabOTHHUKA TOJBKO B CITyyae €ro MMCbMEHHOTO pa3peleHusl.
8.2.4. CBenenus o paboTarouieM COTPYIHUKE WK YK€ YBOJIEHHOM MOTYT OBbITh IPEIOCTABIICHBI
JPyroil opraHu3alyu TOJIbKO ¢ MUCBMEHHOTO 3arpoca Ha OJIaHKe OpraHu3aluy, ¢ MPUIIOKECHUEM
KOTIMH HOTapUaIBHO 3aBEPEHHOTO 3asBJICHUS pa0OTHHKA.
8.2.5. IlepcoHanbHble AaHHBIE COTPYAHHUKA MOTYT OBITh MPEJOCTAaBIIEHBI POACTBEHHHKAM WM
YJIEHaM €r0 CEMbHU TOJBKO C IMMCbMEHHOTO Pa3pelieHust CaMOT0 COTPYIHUKA.
8.2.6. B ciyuae pa3Boja ObIBIIas cynpyra (Cympyr) UMeeT MpaBo 0OpaTUTHCS B OpraHU3alUIo C
MUCHMEHHBIM 3aIIPOCOM O pa3Mepe 3apabOTHOM TUIATHI COTPYAHUKA O€3 €ro COTJIACHS.

9. 3amMTa NEPCOHANbHBIX JaHHBIX

9.1. Tlox yrpo30il WM OMACHOCTBIO YTPAThl MEPCOHAIBHBIX TAHHBIX MOHHUMAETCA €AMHUYHOE
WIA KOMIUIEKCHOE, peajbHOe WM IOTEHIHAIbHOE, aKTHBHOE WJIM MAacCUBHOE IPOSBICHUE
3JIOYMBIIIJICHHBIX BO3MOYKHOCTEH BHEIIHUX WJIM BHYTPEHHUX HMCTOYHHKOB YTPO3BI CO3/1aBaTh
HEeOJIaronpusTHbIE COOBITHS, OKa3bIBaTh JIECTAOMIIM3UPYIOIIEe BO3JACHCTBHE Ha 3alUIAeMYIO
MH(pOpMaIHIO.



Puck yrpossl mmoObIM  HMHGOPMAIMOHHBIM pecypcaM CO3Jal0T CTUXUHHBIE O€NCTBHA,
9KCTPEMAJIbHBIE CUTYallMH, TEPPOPUCTUYECKUE ACHUCTBUS, ABAPHUM TEXHUYECKHX CPEACTB U
JUHANA CBSI3M, JApYrHe OOBEKTUBHBIE OOCTOSATENILCTBA, a TaKXKe 3aHMHTEPECOBAHHBIC U
HE3aMHTEPECOBAHHbIE B BOSHUKHOBEHUH YTPO3bI JIUIIA.

3ammTa MEepCOHATBHBIX JIAHHBIX TPEACTABIACT COOOW JKECTKO pPErjJaMEeHTHPOBAHHBIA H
JUHAMUYECKH Pa3BUBAIOIIMICSA TEXHOJOIMUECKUH Ipolecc, MpenylnpexJaroliuil HapyluleHue
JOCTYITHOCTH, IIEIOCTHOCTH, JIOCTOBEPHOCTU U KOH(PHUACHIIMATBHOCTH EPCOHANBHBIX JaHHBIX U
B KOHEYHOM cueTe 00ecCHeuuBarolMi JTOCTaTOYHO HAAEkKHYI Oe30macHOCTh MH(opManuu B
Mpoliecce yIpaBiIeHYECKON 1 MPOU3BOICTBEHHOU AesiTenbHoCTH OVY.

9.1.1. PernaMeHTanus A0cTyna HepcoHala K KOH(MUACHIUAIBHBIM CBEJCHHSM, TOKYMEHTAM U
0azaM JaHHBIX BXOJWUT B YKCJIO OCHOBHBIX HANpaBICHUM OPraHU3allMOHHOM 3alIUThI
uHpOpMAaLMM M IIpeJHa3HaueHa Uil pPa3rpaHUdYeHUs MOJHOMOYHMI PYKOBOIUTENSIMH U
cneuuanucramu OV,

9.1.2. lns 3a11UThl IEPCOHANBHBIX JaHHBIX pA0OTHUKOB HEOOXOMMO COOIIOAATE PsI Mep:

- OrpaHMYEHUE W perjaMeHTalMs CcocTaBa pPAaOOTHUKOB, (YHKIHMOHAIbHBIE OOS3aHHOCTH
KOTOPBIX TPEOYIOT KOH(UACHIMAIBHBIX 3HAHUH;

- cTporoe n30upaTesbHOe U 0OOCHOBAHHOE paclipe/ieieHne JOKYMEHTOB U WH(POPMAIUU MEXIY
pabOTHHKAMU;

- palMOHAJIbHOE pa3MellleHue pabodyux MeCT paOOTHUKOB, MPH KOTOPOM MCKIIIOYAIOCh Obl
OECKOHTPOJILHOE HCII0JIb30BaHKE 3alUIaeMOil HH(pOpMaLUH;

- 3HaHuWe pabOTHUKOM TpeOOBaHMII HOPMAaTUBHO-METOAMYECKUX JOKYMEHTOB IO 3allUTe
UHGOPMALIUU ¥ COXPAHEHUIO TalHbI;

- HaJIMYHE HEOOXOAWMBIX YCIIOBHM B TOMEHICHWH s paboThl C KOH(UACHIUATBLHBIMU
JIOKYMEHTaMU 1 0a3aMM JJaHHBIX;

- ONpElIeJICHHE U perjaMeHTalMsi cocTaBa pabOTHHMKOB, MMEIOIIUX MPaBO JOCTymna (BXoja) B
IOMEIIEHUE, B KOTOPOM HAXOJUTCS BBIYMCIUTEIbHAS TEXHUKA;

- OpraHu3aus MOPIKa YHUUTOKEHHS HH(POPMAIIHH;

- CBOEBPEMEHHOE BBISBJICHHE HapyIIEHUH TpeOOBaHMM pa3pelIuTeNbHON CUCTEMbI JOCTYyMa
pabOTHUKAMHU NOJIpa3/ICIICHUS;

- BOCHHTAaTeNbHAs U pa3bsCHUTENbHAs pabora ¢ corpyaHukamu OV 1o mpenynpexaeHuro
yTpaThl LIEHHBIX CBEACHUN TP padboTe ¢ KOH(UIEHIINAIBHBIMU IOKYMEHTAMU;

- HE JIONYCKaeTCs BblJaua JIMYHBIX €]l COTPYIHUKOB Ha pabouyne MecTa pyKOBOAUTENIEH.

9.1.3. Jluunble nena MOTYT BblAaBaThCs Ha pabouyMe MecTa TOJIBKO 3aBelyIOIIeMy U B
VCKJIIOYMTEINBHBIX CIIydasx, 10 TUCbMEHHOMY Pa3pellIEHUI0 3aBEAYIOLIETO.

9.1.4. Bce nanku, coaepkalue nepcoHalbHbIE JaHHBIE COTPYAHHUKA, JOJKHBI ObITh 3aLUIIEHbI
napoJieM, KoTopblit coobmmaetcs 3asenyomemy MBJIOY « JICOB Ne 24y r. YcuHcka

9.2. Jlna 3amuThl KOH(HUIEHUMANbHOM HWH(GOPMALMKU CO3JAIOTCS  lEJeHANpaBICHHbIE
HEeOJaronpusATHbIE YCIOBUS M TPYIHOIPEOAOJIMMBIE MPENATCTBUS JJs JIMILA, MBITAIOIIErocs
COBEPIINUTHh HECAHKIIMOHUPOBAHHBIN TOCTYM U OBJIajieHne nuopmanueid. [lenrsto u peyapraTom
HECAaHKIIMOHMPOBAHHOTO JOCTyHa K HH(OPMAIMOHHBIM pecypcaM MOXeET ObIThb He TOJIbKO
OBJIaJICHUE IICHHBIMU CBEJCHUSIMH U UX MHCIOJIb30BaHHME, HO U UX BHUJOU3MEHEHUE,
YHUYTOXKEHUE, BHECEHHWE BHpYyca, IOAMEHa, (ambcuduKanus CoAEpKaHUS PEKBU3UTOB
JIOKYMEHTA U JIp.

9.3. Ilox MOCTOPOHHUM JIMLIOM MOHMMAETCs JII000€ JUI0, HE MMEIOIee HEMoCPeICTBEHHOIO
OoTHoHIeHHUs K AesTenbHocTd OV, noceTurenu, pabOTHUKH APYTrUX OPraHU3aLUOHHBIX CTPYKTYP.
[ToctopoHHue JsmMna He [JODKHBI 3HATh paclpenelneHue (QyHKIuH, padoune NpOIEcCHl,
TEXHOJIOTHIO COCTaBJIEHUS, OOPMIICHHS, BEIEHUS U XpaHEHMsI JOKYMEHTOB, A€l U paboumx
MaTepUasoB.

9.4. JIns 3amuTH IEPCOHATBHBIX JAHHBIX COTPYAHUKOB HEOOXOIUMO COOIMIOATh PSIT MEP:

- IOPSAJIOK IPUEMA, YUETa U KOHTPOJIS IE€ATENBHOCTH IOCETUTENEN;

- TEXHUYECKHE CPEJICTBA OXPAHbI, CUTHAIN3ALINN;

- IOPSAJIOK OXPAaHbl TEPPUTOPUH, 31aHUI, IOMEIICHNH;

- TpeOOBaHUS K 3aluTe HH)OPMALIUK TPU UHTEPBHIOMPOBAHNHU U COOECEIOBAaHUSX.



10. OTBeTCTBEHHOCTD 32 HAPYIIEHUE HOPM, PEeryJIUPYIOIIHX

00padoTKy M 32IIUTY MEPCOHATbHBIX JaHHBIX PA0OTHUKA.
[lepcoHanbHass OTBETCTBEHHOCTh - OJHO W3 TIJIaBHBIX TpeOOBaHUN K OpraHU3aluu
(GYHKIIMOHUPOBAHHSI CUCTEMBI 3alUTHI MEPCOHAIBHON MH(pOpMAMKM U 005S3aTeIHLHOE YCIOBHE
obecrieueHust 3PPEKTUBHOCTH 3TON CUCTEMBI.
10.1. PykoBoauTenp, pa3peraromnii JOCTYIl COTPYIHUKA K KOH(PHICHIMAILHOMY JTOKYMEHTY,
HECET MEePCOHAIbHYIO0 OTBETCTBEHHOCTH 3a JJAHHOE pa3pellieHue.
10.2. Kaxaplii COTpYAHHUK, MOTYYArOIIUK Al pabOThl KOH(GUACHIMATBHBIA JOKYMEHT, HECET
€MHOJMYHYI0 OTBETCTBEHHOCTh 3a COXPAHHOCTh HOCHTENs U KOH(PHIEHUIUAIbHOCTh
uHpOpMaLnH.
10.3. JIuua, BUHOBHBIE B HApYLICHUH HOPM, PETYJIUPYIOLIUX MOIy4eHHe, 00paboTKy U 3alluTy
MEPCOHAIBHBIX JIaHHBIX pPAOOTHHWKA, HECYT B COOTBETCTBUU C (enepalbHBIMH 3aKOHAMU
OTBETCTBEHHOCTD:
- TUCLUIUIMHAPHYIO (3aMe4YaHue, BBITOBOP, YBOJILHEHHE);
- AIMUHUCTPATUBHYIO (MIPEeAyNpexaCHUE WIH aIMUHUCTPATUBHBIN mTpad);
- TP@XJAHCKO-TIPaBOBYIO (BO3MEILICHHE IPUIMHEHHOTO YOBITKA).
10.4. PaGoTHHK, MpenOCTaBUBIIMK pabOTONATENIO IOJJIOKHBIE JOKYMEHTBHI HIIM 3aBEIOMO
JIOKHBIC CBEJICHHS O cebe, HECeT TUCIUIUIMHAPHYIO OTBETCTBEHHOCTD, BILUIOTH JI0 YBOJILHEHUSI.

11. 3aknr04uTEJIbHBbIE TTOJI0KECHUS

11.1. Hacrosimee IlonokeHue BcTymaeT B CHUIYy C MOMEHTA €r0 YTBEP)KICHHS 3aBEAYIOLIUM
MBJIOY «/ICOB Ne 24 r. YcuHcka U BBOOUTCS B A€HCTBUE MpUKa3oM 3asenytomero Mb/I0Y
«1COB Neo 24y r. Ycuncka.
11.2. Tlonoxxenue oOs3arenbHO s Beex pabotHukoB MBJIOY «JICOB Ne 24y r. YcuHCKa,
€CJIM UHBIC YCIIOBUS HE MPETYCMOTPEHBI B TPYAOBOM JIOTOBOpE pPabOTHHKA.
11.3. 3asenytomuit MBJIOY «JICOB Ne 24» r. YcuHcka BIpaBe BHOCUTb W3MEHEHUS U
noronaeaus B [lonoxenne. Pabornukn MBJIOY «ICOB Ne 24» r. YcuHCKa JOJDKHBI OBITH
MOCTaBIICHbI B U3BECTHOCTh O BHOCHMBIX M3MEHEHHIX U JOTIOJHEHUSX 32 5 JHEW 0 BCTYIUICHUS
WX B CWIYy IOCPEICTBOM H3/JaHHS 3aBEIYIONIUM TIPHKa3a W O3HAKOMJICHHSI C HHUM BCEX
pabotarkoB MBJIOY «JICOB Ne 24y r. YcuHcKa.

Konus BepHa.

3aseayromuiit MBJIOY «JICOB Ne24»y r. Ycuncka MNMoanuncaHo

C.B. KoBTyHuK undpposon
noanucbHo:
KoBTyHUK
CeeTnaHa
BnagnmmnposHa
Hata:
2021.03.09
14:43:52 +03'00'



IIpunoxenne 1.
K [lonoxxenuto "O mopsiake 00padoOTKH
MePCOHANBHBIX TAHHBIX PAOOTHUKOB
MBJIOY «ICOB Ne 24» r. Ycuncka
Y TQpaHTUSIX UX 3aLTUTHI"
Cormnamenue
0 Hepa3IJialleHUH MePCOHATbHBIX JAHHBIX COTPY/AHUKA

S, , [IaCIIOpT CepUu , HOMep ,

n "

BbIJITAHHBII - roja.
MOHUMA0, YTO MOJY4Yar0 JOCTYN K MEPCOHAIBbHBIM JaHHBIM cOTpyAHUKOB MBJIOY «/ICOB Ne
24y 1. YcuHcka

S Takke NMOHMMAl, YTO BO BpEeMS HCIOJIHEHHS CBOMX OOS3aHHOCTEH MHE MPHUXOAUTCS
3aHMMAaTbcs cOOpOM, 00pabOTKOM U XpaHEHUEM MEPCOHAIBHBIX JAHHBIX COTPYIHUKOB.

51 moHMMaro, YTO pasriamieHue TaKoro poAa HHPOpPMAIMH MOXKET HAaHECTH YIIepO COTpYIHUKAM
OV, xak npsiMOii, TaK ¥ KOCBEHHBIH.

B cBsa3m ¢ atM mar 00s3arenbcTBO mpu  padbore (cOope, oOpabOTKe W XpaHEHUH) C
MEePCOHAJIbHBIMU JTAHHBIMU COTPYAHHKA COOJII0AaTh Bce omucaHHbie B [lonoxkenuu o 3amure
MEPCOHAIBHBIX JaHHBIX COTPYAHUKA TPEOOBaHUSI.

S moaTBepIKIAI0, YTO HE UMEIO MpaBa pasriamarh cBeaeHus o (00):

- aHKETHBIX U OuorpauyecKknx JaHHbBIX;

- 00pa3oBaHuy;

- TPYZIOBOM U O0IIIEM CTaxe;

- COCTaBE€ CEMbH;

- MACTIOPTHBIX JaHHBIX;

- BOMUHCKOM YYETE;

- 3apabOTHOM MIaTe COTPYIHUKA,

- COIMAJIbHBIX JIbIOTaX;

- CIIELIMAJIBHOCTH;

- 3aHIMAaeMOM JTOIKHOCTH;

- HAJIMYUU CyTUMOCTEH;

- aJ[pece MecTa KUTEIIbCTBA, IOMAIIHEM TelleOoHE;

- MecTe paboThI UK y4eObl YJICHOB CEMbU U POJICTBEHHUKOB;

- XapaKkTepe B3aMMOOTHOIIICHUH B CEMbE;

- COZIEp’)KaHUU TPYIOBOTO JOTOBOPA;

- COCTaBE JEKJIAPUPYEMBIX CBEICHUN O HATMYMU MAaTEPUATIbHBIX IEHHOCTEH;

- COZIEp’KaHUHU JIEKJIapalliu, 110/1aBaéMON B HAJIOTOBYIO MHCTIEKIIUIO;

- IO/UTMHHUKAX U KOMUSAX MPUKA30B I10 JIMYHOMY COCTaBY;

- INYHBIX JIEJIaX U TPYAOBBIX KHUKKaX COTPYIHUKOB;

- Jenmax, COJEp)KalluX MaTepuanbl IO TOBBIIICHUIO KBaTU(UKAIIMA U TEPENOJATrOTOBKE
COTPYIHUKOB, UX aTTECTAIIUH, CITY>KEOHBIM pPacClIeIOBaHUSIM;

- KOTIMSIX OTYETOB, HAMPABIISIEMBIX B OPTaHbl CTATUCTUKH.




A npenynpexaeH(a) o TOM, YTO B cClly4ae pasTJalieHUss MHOW CBEACHWH, KacCaoIIUXCs
NEPCOHAIBHBIX TAHHBIX COTPYIHUKA, UM UX YTPATHI sl HECY OTBETCTBEHHOCTh B COOTBETCTBUU C
cT. 90 TK PO.

C INonoxenuem o nopsiike 00pabOTKH MepCcoHATBHBIX AaHHBIX paboTHUKOB MBJIOY «JICOB Ne
24y r. YCHHCKA U TapaHTHUSIX UX 3alIUTHI 03HAKOMJICH(a).

(TOIKHOCTB) (©.1.0.)
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